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Trade — Electrician+Fitter
Emplobility skill
Chapter- 4 Microsoft Excel (IT)
1. Excelfereer & O 5 d=e& o1 dlanA 2
(a) Word Processing (b) Graphics Desiging (c) Spread Sheet (d) Not
2. Office Assistant3a fereet A A @=m Bt b wmar 21
(a) TraTar e wa 81 (b) ¥u wema 1 (c) =iE File =ereng 1 (d) ~ dor
3. foroer ¥ A P AT daa gbefic H I T 21
(a) Row (b) Column (c) Row & Column (d) Not
4. sig File =7 wlatat & fow o5 ondape Key @1 wefior\ab=d ‘2.
(a) Ctrl+S (b) Ctrl+ N (c) Ctrl+V (d) Not
5. Boreer & J B AT I/ BEem AR FH FE BT B
(a) Cancel (b) Enter (c) Insert (d)Minimize
6. Exceld e B e & fau foreer & A\, ‘Key ' ° &7 carad 21
(a) Back Space (b) Shift (c) Ctrl (d)Alt
7. MsExcel & sl A el g3 asbgd Bl Moo o A @t ’Key st 3u=iior
fopr SiraTr 2
(a) Ctrl+ A (b) Ctrl+ O (c) Ctrl+ V&, (d) Ctri+C
8. dteft Row 3T 7 & Column <br USH &= &I9r |
(a) G4 (b) 7D (c) D6 (d)6D
9. Excel A w=TS o8 WHIgal, Bl hal ATl &
(a) Work book (b) Row (c)%Column (d) Work sheet
10.76=1 Text = Imagewn, Cuteet o5t Shortcut Key &t &1
(a) Ctrl+ X (b) Ctrl+ Cydc)h\Ctrl+Z (d) Ctrl+Y
11.Excel Worksheet ‘&, el fpaer Row &t &1
(a) 65536 «(b)"28307 (¢ 256 (d) 265
12.Excel 2000 “derefic 51 e e Column &ra 21
(a) 267 (b}N256, (c) 255 (d) 289
13.Ms Excel &File® Y weamderer =d &rar 21
(3)=XIS\ (b) *DOC (c) -WKS (d) -PNG
14.“N" Rrea\fpa 3iTuer &I ordar &
(@) ggory  (b) =ma (c) emor (d) uferera
15. Ul amefic wf JAcae B B AU Hiar At Key &1 g=iier w=d 2
(a) Ctrl+ A (b) Ctrl+L (c) Ctrl+X (d)Ctrl+P
16.Excel 2007 File fopa wa—adersr & ATl R 8T & |
(a) -Docx (b) -XISX (c) -XITX (d)-ZXLT




17.Excel A JAa BIEr Iof B
(a) Sheet (b) Book (c) Page (d) Saill

18.Quick access Tool & ‘Redo’ siest b1 3u=iior feperm wirdr 21
(a) 3ifcrar Topam of 3cer w=at & (b) T=xarder & uRadar 2g
(c) =i g3 wriarér & qrezrer & (d) Not.

19.4"™ Row 30z 4" Columnar Rresr & J dar AT A OSH o |
(a) 4D (b) E4 (c) D4 (d)B4

20.Excel 3f 3 Row 30T Column 1 ufdssaer wpacttar 2 |
(a) Saill (b) Lable (c) Square (d)Work sheet

21.Excel &5 fB=t Saill & H1E WIElem Uer et & fow & (163, 3iReT & =T
/3T BT Ust B
(a) $ (b) = () @ (d) +

1. ¢, 2A, 3.C 4B, 5D, 6.A, 7B, 8A, 9.D, 10.A, 11.C, 12.B,
13.B, 14.B, 15.A 16.B,17.D, 18.A,19.C, 20.A,21.B




